
NATIONAL INSTITUTE OF TECHNOLOGY DELHI
~I&rr IDncro, mm mctm m- (ffiIJ(ftnoIit1I$iJIID'Q(fjJID=moI)

(An Institute of National Importance under the aegis of Ministry of Education (ShikshaMantralaya), Govt. of India)
Plot No. FA7,Zone P1,GTKamal Road, Delhi-110036, INDIA

'Fsmrrre1e: +91-11-33861000,1001, 1005 ~/Website: WWN nitdelhi.ac.in

NITD/RJOffice _Order/2026/14.:J- Dated: 26.09.2026

tPI<IiCl<I ~~I / OFFICE ORDER
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Subject: Two-Day Workshop on Institutional Administrative Procedures - reg.

~ dtEflPn£l ~, ~ <It ~ !I@:sf6t<P :ufWcrr3it,~ !I:8EP:lUI, orrtbr l!<i
*IfQCdI, ~, aRm l!<i ~ ClW fcnfur FoRr.m "Illeft ffiQAkl m~rrm <PI31Rn\JI0l ffioti<P" 07 l!<i 08
3~ 2026 ep) f6J:JonaUtHl <PlaWJi m- 3loRIR 'fctxn: \J1R!dlI :-~ ~

A Two-Day Workshop on Institutional Administrative Procedures, File Processing,
Noting & Drafting, Establishment, Store & Purchase and Financial Rules will be organized at
NIT Delhi on 07thand 08th October 2026 as per following schedule:-

Title
Date
Timings
Venue
Tea (at the venue)
Lunch Break

Two-Day Workshop on Institutional Administrative Procedures
7thand 8thOctober, 2026
09.30 A.M. onwards
Auditorium, 5th Floor, Admin Block, NIT Dehi
11.00 A.M and 03.00 P.M.
01.00 P.M. to 01.30 P.M.

3TIJ m~rrm <PI:8dlctOi ~. <fi.3I1'l.3~ ~ dt~Id5l ~, \J1ICi£R m- f6J:<FOIPcI18trt
3ffii<pIfidi ~ 'fctxn: \J1R!dlI/ The workshop will be conducted by the following officials from Dr.
B.R. Ambedkar National Institute of Technology Jalandhar:

1. Mr. Saurabh Gupta, Deputy Registrar, Store & Purchase
2. Mr. Gaurav Yadav, Deputy Registrar, Estate & Dean R&C Office

m~rrm<PI ~~~ ~ !I'liEP:lUI, orrtbr l!<i ;c;Ifj}Cdl,!I<P:lu:ilep)3101MkiOi&1m ~ClWx ..,_!)...:> ~

~ ::u~Mf6J:<pl!<i fcnfur FoRr.m l!<i :ufWcrr3itm- 'litu <It CXUQI5I1}<p~~fur ::uwot <P'lOII 51
The workshop is intended to provide practical guidance on file processing, noting and

drafting, submission of cases, and relevant administrative and financial rules and procedures.

~ dt~d5l ~, ~ m-mfi ~-~IaIUI <pJltnfidi m-icm" cftoft ~ <It m~rrm <It
~ IDotI 3If6J:qri151Raft f<I8IIdlIt~av31OI8IIdI!lm3~ 3I~ <pJlt1I1}did5l3If6J:qri1'lI6:mf<mTI~
~ ~I / All non-teaching staff of NIT Delhi are required to attend the workshop on
both days. All Heads/Section In-charges shall ensure the participation of the staff working under
their control.

~ 3r:m~IRam:u:rfU<PRt m- 31<1mCiOI~ ~ 'fctxn: \J1I 'lID 51 / This issue~~ith the~roval of
the Competent Authority. ~

~1)iijJ~
~Hflf¬ llCI (~)/ Registrar (IIc)

Copy to:
1. f6J:G~I<P"m- f6Nft RI5II!l<P(PA) - ~ 5w PA to Director (for information)
2. mfi ~-~IaIUI <PJldl::!l - ~ l!<i 3If6J:qri1'lI6:mf<mTI 5w All non-teaching staff - for

information and mandatory participation.
3. mfi 3~8IIdIlt~av3~ ::um - 31IQ~~ <PIamill 6a / All Deans/Heads/Section

In-charges - for necessary action.
4. ~ 3~ Establishment Section - for coordination and record.


