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Subject: Two-Day Workshop on Institutional Administrative Procedures — reg.
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A Two-Day Workshop on Institutional Administrative Procedures, File Processing,

Noting & Drafting, Establishment, Store & Purchase and Financial Rules will be organized at
NIT Delhi on 07t and 08 October 2026 as per following schedule:-

Title :  Two-Day Workshop on Institutional Administrative Procedures
Date : 7™ and 8" October, 2026

Timings : 09.30 A.M. onwards

Venue :  Auditorium, 5% Floor, Admin Block, NIT Dehi

Tea (at the venue) : 11.00 A.M and 03.00 P.M.

Lunch Break : 01.00 P.M. to 01.30 P.M.
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3iffrpIfal g1 fver stest The workshop will be conducted by the following officials from Dr.
B.R. Ambedkar National Institute of Technology Jalandhar:

1. Mr. Saurabh Gupta, Deputy Registrar, Store & Purchase
2. Mr. Gaurav Yadav, Deputy Registrar, Estate & Dean R&C Office
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The workshop is intended to provide practical guidance on file processing, noting and
drafting, submission of cases, and relevant administrative and financial rules and procedures.

IeciRI dienf3rchl Aol fRectt O 1t tz-frerur cataf=ii & fore Sleil fawil 3t wreterc 3
SufSerd Yo ifdrart 31 2sft RstemeTsy JoeimoT ueiSt 3ol sreflorzer petanfyall b siforard Agsf3rr
Aot @331 / All non-teaching staff of NIT Delhi are required to attend the workshop on
both days. All Heads/Section In-charges shall ensure the participation of the staff working under
their control.
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Foataa (79HY)/ Registrar (I/c)
Copy to:
1. PBryer & forsht BRI (PA) - 3ol q PA to Director (for information)
2. st ta-frgmr wfarst - Jaen vd aiforart sl 3/ All non-teaching staff — for

information and mandatory participation.

3. st siftresTAY RAsIEmERIgY/ropIsT UsTSt - MdeA® DRIad! &q / All Deans/Heads/Section
In-charges — for necessary action.

4. eyl 3iopIeY Establishment Section — for coordination and record.



